
APPLICATION FOR RECORDS RETENTION SCHEDULE 

FOR AGENCY USE 
Appliarion Date 

1. Agencq Address 
Sta t e  Department of Defense : Application Number 

FOR RECORDSMANAGEMENT USE 

Applicarion Number 

Application No. Checkone: 0 Change; 0 Supercede: 0 Void 
I 5. Records Series Title (followed by tide used in office; if different1 

77-53 Georgia - h y  National Guard 
Office of the Chief of S ta f f  
935 E .  Confederate Ave SE 

Dam Received Date Completed 
JAN 2 6 1977 Atlanta, Georgia 30316' JAN 1 9  1977 I 

I 1970 , t o  date I U n i t  Inspection Report F i l e  
Earliest 

L 
7. Recurd Series Dercription 

Documents relating to: 

This file mntains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

reporting the r e su l t s  of inspections of each Army National Guard uni t  
i n  the S ta te .  

I 

What is the function of me Division and the Office in which this record series is created? 
The State-Department of Defense i s  responsible f o r  protecting c i t i zens  during natural  
d i sas te rs  and for  par t ic ipat ing i n  the securi ty ,  readiness, and defense of the State ,  and 
Nation i n  emergencies. 

The Office of the Chief of S ta f f  coordinates and reviews the administrative, personnel, t r a in  
ing, l og i s t i ca l ,  maintenance, and public re la t ions  a c t i v i t i e s  of t he  Georgia Army National 
Guard. I t  is responsible f o r  formulating pol ic ies  and for  developing plans and procedures 
involving a l l  of the above functional areas.  
United States  Army Headquarters and the National Guard Bureau. 

Also it i s  the  l ia i son  with representatives of 

i 

lnduded are: United S ta tes  Army inspection reports,  Command Inspection reports  
(conducted by the  Chief of S t a f f ' s  Office), the u n i t ' s  response and 
corrective action taken, and re la ted  correspondence. 

chronologically; thereunder by un i t .  
- %  

File is arranged: 

8. Monthly Rbferenca Rate 

One to six rqanths old 

How often are records referred to which are: 
. : Seven to twelve months old ; Thirteen to twentyfour months old 

c ? i 
-' &enty-five months and older . .. I - 

Rate of Accumulation o f d  
. Letter-size drawers ; Legalsize drawers :Shelves ;Other (specify) ~ 

I 
AR-59-77. Rn. 7 6  (OW1 



The following requires the series to be kept: 

a. State Law yean. d. Audit period ~ years. 
b. Statute of limitation years. e. Administrative need 1 years. 
c. Federal law years. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

12 ADOW& Disposition Instructions This agenol recommends that the fi le series be cut otf ar tht end of each: 

0 Calendar Year; &Fiscal rear; 0 Other 
. ,  

men, 

+ark); then 1 

yeark); then 
& Hold in the current files area 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center: hold 
0 Destroy. 
a Transfer to State Archives for permanent retention. !# 
0 Other ISpecify) 

rnonth(4 

yeads); then 

*These records are maintained as closed records when held i n  the  office;  therefore the  
Archives should r e fe r  a l l  research requests t o  The Adjutant General. 
w i l l  provide researchers with written permission fo r  access t o  t h i s  record ser ies .  

The Adjutant General 

These instructions apply to al l  prior and future accumulations of the series. 

Remmrmdations in para- 
graph 12 are approved. 
( I f  disppmved, attach letter 


